
HIGHLANDS UTILITY DISTRICT

KENG COUNTY, WASHENGTON

RESOLUTION NO. 2024.05

A RESOLUTION of the Board of Commissioners of the Highlands Utility

District, King County, Washington, regarding compliance with the Public Records

Act, Chapter 42.56 RCW.

WHEREAS, the Public Records Act, RCW 42.56.040 and.100 and WAC 44-14-01002

Ca11 for a local agency to adopt and enforce reasonable rules and regulations to provide餌I public

access to public records, tO PrOteCt Public records from danage or disorganization, and to prevent

excessive interference with other essential functions ofthe agency; and

WHEREAS, On May 18, 2016, the District Board of Corrmissioners (“Board”) adopted

Resolution No. 2016.01, aPPrOVlng a Public Records Policy, a Records Retention Policy and

appointing the District’s Public Records O餓cer; and

WHEREAS, the District Board desires to adopt an updated Public Records Policy to reflect

legislative changes to the Public Records Act and judicial inteapretations of the sane by

Washington appellate courts;

NOW, THEREFORE, BE IT HEREBY RESOLVED BY THE BOARD OF

COMMISSIONERS OF THE HIGHLANDS UTILITY DISTRICT, KENG COUNTY,

WASHINGTON, as follows:

Section l.　Public Records Policv AdoDted. Pursuant to RCW 42.56.040 and.100 and

WAC 44-14-01002’the Public Records Policy attached to this Resolution as Exhibit A is hereby

adopted.

Section 2.　Findin象s and Determinations under RCW 42.56.120. The Board finds and

determines that calculating the actual cost of providing public records would be unduly

burdensome’for the reasons set out above. It is more cost e珊cient, eXPeditious, and in the public

interest for the Board to adopt the Legislature’s approved fees and costs for most of the HUD’s

records, aS authorized in RCW 42.56.120(2)(b) and set forth in the fee schedule in Section 9.2 0f

the Public Records Policy attached as Exhibit A.

Section 3.　Repealer. The Public Records Policy adopted in the fom attached to

Resolution No. 2016.01 is repealed in its entirety and has no further force or effect.

Section 4.　General Authorization and Ratification. The District Administrator is

authorized to take any further action necessary or advisable to implement this resolution.



Section 5・　Effective Date. This resolution takes effect from and after its adoption.

ADOPTED by the Board of Commissioners of Highlands Utility District, King County,

Washington, at an OPen Public meeting thereo鼻血s =th day of December, 2024.

H賞GHLANDS UTILITY DISTRICT

ATTEST:

arl V. D’Ambrosio, Board Secretary

L. David Hanower,

Commissioner

Karl V. D’Ambrosio,

Commissioner



HIGHLANDS UTlしITY DISTRICT

PUBしIC RECORDS POLICY

l.　　DISTR書CT AND PURPOSE

l.1　Highlands U輔ty Dist「ict (the ′′District’’)1 is an agency under the Washington PubIic

Records Act, Chapter 42.56 RCW (′′pRA’’). It is the poiicy ofthe District to reIease District records

COnSistent with the procedures in the PRA and any other appIicabIe federaI or state law.

1.2　This po=cyestablishesthe proceduresthe Districtw冊oIIow in orderto providefu= access

to public records. This poIicy provides information to persons requesting access to the District′s

Pubiic records and estabIishes request processes for both requesters and District staff.

1.3　The purposesofthispolicyare: (1)todescribethe District’sorganization and (2)toensure

that the District complies with the PRA・ Except where these guideIines are mandated by statute,

the guideiines in this poIicy are discretionarYand advisoryonIyand do not impose anya用rmative

dutyon the District. The District reservesthe rightto appIy and interpretthis po=cywithin its soIe

discretion and to revise o「 change the poiicy at any time.

1.4　This poIicy is avaiIabIe atthe District’s main o冊ce and posted on the District′swebsite.

2.　　AGENCY DESCRIPTION

Highlands U輔ty District is a Washington water-SeWe「 district and municipaI corporation initia=y

formed in 1966. The District provides sanitary sewer, domestic water and storm water services

Within HSD’s service boundaries. The District′s main o冊ce is Iocated at The HighIands, 181 NW

HighIands Drive, Shoreline, WA 98177.

3.　　PUBLIC RECORDS OFFICER

3.1　The District Administrator′ Orthe District Administrator′s designee, is the District′s pubIic

Records O冊cer.

3・2　The Public Records O用ceroverseesthe District′s compiiancewith the PRAand this policy.

The Public Records Officer may deIegate the responsib冊es of processing requests to others,

incIuding consuitants. AccordingIy, any reference in this PoIicy to the ′′public Records O冊cer′′

means the Public Records Officer or applicabie designee.

1 The Dist「ict was origina=v formed as the ′′Highlands Sewer District.′′
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3・3　The Public Records Officer w川provide fu= assistance to requesters, enSure that public

records are protected from damage′ disorganizatio=, and improper discIosure, and prevent the

fu剛iment of any PRA 「equest from causing excessive interference with the District′s essentiai

functions.

4.　　AVAILABlしiTY OF PUBしIC RECORDS

4・1　Because the District does not have empioyees and the duties of its consuItants often

require them to be out ofthe office′ the District does not maintain regular or ′′customary′′ office

hours for inspection and copying of records・ in order to ensure someone is avaiIabIe to provide

assistance to requesters, reCOrds w=I be made avaiIable for inspection and/or copying at the

District’s main o冊ce by appointment at a mutua=y convenient time.

4.2　Requeste「s must pay for copies, aS PrOVided in this policy and in Chapter42.56 RCW.

Many commonIy requested District documents are available free of charge on the District′s

Website at https://www.highIandsutiIity.org/.

5.　　MAI(iNG A REQUEST FOR PUBしIC RECORDS

5.1　PRA requesters, Or those seeking assistance in making a PRA request, are directed to

COntaCt:

PubIic Records O冊cer

HighIands Ut冊ty District

The High看ands

181 NW HighIand Drive

ShoreIine, WA 98177

Website: https:〃www.highiandsut冊y.org/contact

E-maiI: PubIicRecordsRequest@highIandsut冊y.org

The District directs aiI persons requesting the District′s pub=c records to make their requests in

Writing to the Pubiic Records O冊cer. 1n order to aid timeIy discIosure, requeStS ShouId include

the fo=owing information:

a.　The name, address and email address ofthe requester;

b.　The date ofthe request;

C.　A statement that records are being requested under the PubIic Records Act, aIong with a

detaiIed description of the pubIic records being requested;

d.　Whetherthe requesterwants copies′ Or WantS tO inspect the requested records;

e.　if copies are requested, the address where copies shouid be mailed;

f.　A statement regarding whether the records requested are for commerciaI purposes; and

g.　The signature ofthe requester.

The use of a District request form is not mandatory′ but w冊ac帖tate response to a request.
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5.4　The PubIic Records Officerwi= confirm in writing (e葛maiI a=owed) a= oraI requests made

in person or bytelephone′ indicating receipt ofthe information and the substance ofthe request.

6.　PROCESSING PUBしiC RECORDS REQUESTS

6.1  Initiai Response

Within five (5) business days of receipt ofthe request, the PubIic Records Officer wi= do one or

more of the fo=owing:

a.　Notify the requester in writing that the documents are avaiIabIe;

b.　Send copies to the requester upon receipt or waiver of copying fees, With a letter

acknowiedging or cIosing the request as appropriate;

C.　Se=d a written communication acknowIedging the request and providing a reasonable

estimate ofwhen records oran insta=mentofrecordswi= be availabie (the Public Records

Officer may Iater revise this estimate as needed by notifying the requester);

d・　Send a written communication acknowIedging the request and asking the requester to

PrOVide clarification for a request that is uncIear, and provide, tO the greatest extent

POSSibIe′ a reaSOnabIe estimate oftime the District wi旧equire to respond to the request

ifit is not ciarified; Or

e.　Send a Iette「 denyingthe request′ inciuding′ ifresponsive records exist′ an eXemPtion Iog

Or Other appropriate expIanation consistent with this PoIicy.

Response Ietters that cIose a request (Whether by providing a= responsive records or denying the

request), W冊nciude cIosing ianguage consistent with this PoIicy (see Section 6.11〉 and the PRA.

The District reserves the right to direct requesters to the District website for commonly requested

documents. The PubIic Records O冊cer wi= assist any requester who cannot easiiy access the

internet.

Ifthe District does not respo=d to a pubiic 「ecords request in writing within five business days of

receipt ofthe request, the requester shouid contact the PubIic Records O冊cer to determine the

reason forthe fa冊re to respond.

6.2　ReasonsforAdditional Timeto Respond

The Dist「ict may require additionai timeto respond to a request based on the need to do anyof

the fo=owing:

a.　CIarify what documents are being sought in the request;

b.　Locate and assembIe the requested records;

C・　Use the requested record(s〉 in the District’s normaI course of business;

d.　Notify third persons or agencies affected by the request;

e.　Determine whether any ofthe information requested is exempt and that a deniai shouId

be made asto a= orpartofthe request; Or
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f.　Any other necessary purpose identified by the PubIic Records O靴er and authorized by

iaw.

The District has Iimited resources. The Public Record O冊cer serves in other capacities, in addition

to PRA responsib冊es. The District w冊respond within five (5) business days of requests for

District records・ However′ the production of records in response to a request may be delayed

due to the extent ofthe request and iimitations on stafftime. 1n the normaI course, the District

W川spend no more than 4 hours perweek in respondingto records requests tothe District. The

District may respond to Iater requests before earIier requests for records if the iater-requeSted

records can be more easiiy located and made availabIe. This may mean that responses to

requests for District reco「ds may be serial and extend over a pe「iod oftime.

This above iist and procedures are not exhaustive′ and the District reserves the right to require

additionaI time as permitted bythe PRA or other app=cable federal o「 state Iaw.

6.3　　Unciear and invaiid Requests

in acknowIedging receipt of a request that is uncIear or ambiguous, the District mav ask the

requester to clarify what records the requester is seeking. Such cIarification may be requested

and provided byteIephone, butwi= then be confirmed in writing bythe PubIic Records O冊cer. 1f

the requesterfaiIs to c看arifythe request′ and the entire request is unclear, the District may deem

the request abandoned and need not respond to it. The District w川「espond to any po巾ons of

the request that are cIear.

Requests must be for identifiable public records. A request for a= or substantia=y aII District

records wi= not be considered a vaIid request for identifiabIe records.

6.4　　Notice to Third Parties

In the event that the requested records contain persona=nformation that identifies an individual

Or Organization or other information that may affect the rights of others, the Public Records

O冊cer may provide notice to those individuais or organizations orsuch others whose rights may

be a什ected by disciosure. The District may send this notice to the individuai or organization if

releasing the persona=nformation couId damage the individuai or organization, Or gOVernment

OPerations, Or is not in the best interests ofthe pubIic. The notice to the affected persons wi=

incIude a copy of the records request, the date the District intends to reIease the record, and

howthe individual o「 organization can preventthe record′s reiease. The District w=l release such

records by the specified date ifno one objects or the contacted party does not respond by the

SPeCified date. This procedure does not create any rights to third parties to such notice.

6.5　　Records Exempt From Disciosure

Some records are exempt from discIosure, in whoie or in part, based on the PRA, the Iaws and

regulations identified in Appendix A′ Or under other state or federa=aw or reguIation. 1f oniy a

POrtion of a record is exempt from disciosure, but the remainder is not exempt, the Pubiic
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Records O冊cer wi= redact the exempt portions and provide the nonexempt portions. When

appIying an exemption to redact or withhold a record, the Public Records Officer wi旧nciude a

Statement Of the specific exemption(s) authorizing the redaction or withhoIding of the record

and a brief expIanation of how the exemption(s〉 appiies to the information redacted or the

record withheld. An exemption log may be provided to the requester to assist in identifying and

expiaining the basis for specific redactions or withholdings.

Pursuant to the PRA, the District reserves the 「ight to seek to enjoin the examination of any

SPeCific record ifthe District determines that the examination is cIearly not in the pubIic interest

and w紺substantia=y and irreparably damage any pe「son or w川substantially and i「reparabIy

damage vitai govemmental functions.

6.6　　Providing EIectronic Records

When records are requested in an eIectronic format, the PubIic Records Officer w紺provide the

nonexempt records, Or POrtions of the records that are reasonabIy locatabIe, in an electronic

format that is used bythe District, Or in a format that is reasonabIytransIatabIe from the format

in which the District keeps the records. Fees associated with eIectronic records are addressed in

Section 9, beIow.

6.7　　Customized Service Charges

The District may charge a customized service charge for the actuaI costs incurred for requests

requiring information technoIogy expe巾Se tO PrePare data compiiations or incurred to provide

CuStOmized eiectronic access services when such compiiations and customized access services

are not used bythe agency for other agency purposes.

ln the eventthe District beIievesthe request requi「es such expertise or customization,the District

Wi= notify the requester of the customized service charge, eXPlain why the charge applies,

describe the specific expertise needed, and provide a reasonabie estimate of the cost of the

Charge. The notice w掴provide the requester an opportunity to amend the request to avoid the

CuStOmized service charge.

6.8　　FaiIu「e to CIaim or lnspect Records

The requester must cIaim or inspect assembled records within thirtY (30) days of the District’s

notification to the requesterthat the records are availabIe. Where records are being provided to

the requeste「 electronicaIIy th「ough a file-Sharing pIatform or records request portai, the records

are ′′claimed’’when the requester downIoads the reco「ds. The District w紺notify the requester

in writing ofthis requirementto downIoad言nspect, Or Otherwise cIaim the records as appIicabIe

and, in the case of inspection, direct the requester to contact the District to make arrangements

to review the records. 1f the requester fails to ciaim or review the records within the 30-day

Period or seek an extension of the 30-day period, the District may consider the request

abandoned and cIose the request.
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6.9　　Protection of Records

In order to protect the District′s public records from damage or disorganization as required by

the PRA, the District sha= use the fo=owing procedures and practices:

a.　No pubiic records may be removed from the District′s main o冊ce without the Pubiic

Records O冊cer’s permission;

b.  1nspection of any public records wi= be conducted in the presence of the Public Records

Officer or designated staff;

C.　No pubIic record may be marked′ defaced′ tOrn′ damaged, destroyed, unreaSOnably

djsorganized or removed from its proper iocatio= Or Order by a member ofthe pubIic;

d.　PubIic records maintained in a fiIejacket or binders, Or in chronoIogical order, may nOt be

dismantIed except forthe purpose ofcopying, and then only by District staff;

e.　Pubiic records may be copied on!y under arrangements made or approved by the Pubiic

Records O冊cer; and

f・　The District wi= deny and terminate a requester′s inspection and withdrawthe requested

records if the Public Records Officer determines that a requester, When reviewing the

records, aCtS in a manner that w川damage or substantia=y disorganize the records or

interfere with other essentiai District functions.

6・10　しarge or Complex Requests- Providing Records in lnstallments

When the request is for a Iarge volume or complex set of records, Or Where some records are

more read時avajlabie or require no redaction, the Pu帥c Records Officer may eIect to provjde

recordso= an insta=ment basis. ln such cases′ the PubIic Records O冊cerw川provide a reasonabIe

estimate in the initiaI response as to when the first insta=ment w川be available. The PubIic

Records O冊cer wi= send additionaI written notice as insta=ments become avaiIable and provide

an estimated date forthe next inst訓ment. 1fa requester does not cIaim or review an insta=ment

Or make other arrangements with the District within 30 days of any notification that an

instalIment is avaiIabIe′ the District may deem the request abandoned and stop fuIf冊ng the

remainder ofthe request.

6.11　Ctosure ofRequests

Requests become ready for cIosure in any of the fo=owing circumstances: the District has

PrOVided copies′ Or made ava=abIe for inspection if applicable, a= requested records and has

identified and explained any recordsthat have been redacted orwithheId as exempt; the District

has denied the request and expIained the basis for the denia口ncIuding identification of any

recordswithheld as exempt; the District has informed the requesterthat, despite a thorough and

d掴gent search′ reSPOnSive records do not exist告he requester withdraws the request告he

requester faiIs to cIarify an entirely uncIear request; Or the requester faiis to fuIfiII their

Obligations to timely inspect or cIaim available records′ Pay a requeSted deposit, Pay the fees

imposed for an insta=ment, and/or make finaI payment forthe request.
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Any communication to a requester that cIoses a records request w紺be sent in writing (letter or

email acceptabIe〉 and p「ovide the fo=owing statements.

a.　ClearIy state that the request is cIosed.

b.　Explain how the request was fuIf冊ed and whythe District is now cIosing the request.

Some examples might incIude: (i〉 expIaining that a= responsive records have been

PrOduced and the request is now cIosed川i) expIaining that, due to nonpayment ofcopy

Charges for the previous insta=ment, the request is now cIosed川i) expIaining that the

requester faiied to timeIy cIaim an insta=ment or inspect records, SO the request is now

CIosed; Or (iv) expiaining that, because the 「equested record is enti「ely exempt from

PubIic discIosure′ the request is being denied and cIosed・2 These are onIy examples, and

Other expianations are acceptable so Iong as they expiain in plain Ianguage how the

request was fui帥ed and whythe request is being ciosed.

lnform the requester that, because the request is being ciosed and the District does not

intend to address the request further, the PRA’s one-year Statute Of limitations to seek

judicial review has started to run as ofthe date ofthe cIosing communication.

lnvite the requesterto ask any foliow-uP queStions within 20 days ofthe ciosing

COmmunication.

If the requester submits any timeIy fo=ow-uP queStions, the Public Records Officer wi= respond

tothe 「equester in a mannerconsistentwith this Po=cY, Which may includeconductingadditionaI

SearChes for responsive records. To the extentthe District does not intend to further address the

request′ the PubIic Records O冊cer wi= respond to the requester that the District is not taking

any further action with respect to the request and reiterate thatthe statute of limitations started

to run from the date ofthe District’s prior cIosing communication.

6.12　しogofReco「ds Requests

The District will maintain a log of public records requests submitted to and processed by the

District, Which sha旧ncIude the identity ofthe requester (if provided), the date the request was

received, the text of the request, a desc「iption of the records produced, a description of the

records redacted or withheld′ the reasons for redaction or withholding, and the date ofthe final

disposition of the request.

7.　　RECORDS ON PERSONAしDEVICES

7.1　A= District officers, COnSultants and, aS aPPIicabIe, emPIoyees, including elected o冊ciaIs,

must retajn and produce pub=c records withjn their controI consistent with the PRA, inciuding

records on personaI devices such as laptop computers, tabiets, Phones, and other devices. As a

resuit, and to the fu=est extent practicabie, reCOrds are to be c「eated and maintained on District

SVStemS. For exampIe, a= District officiaIs have individual District emaii addresses, and those

2 As 「equired′ further identification and expianation for any ciaimed exemptions wj= be provided to the requester

COnSistent with Section 8.
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addresses are to be used for emaiIs and related communications conceming District business,

Records received on personai devices that are District public records (e.g., they relate to District

business or are within the scope of o冊ciai duties〉 are to be forwarded to the District for reco「d

maintenance before destruction, and in any event within fourteen (14) days of receipt or creation

Of the record. A pubIic record on a personal device may be deieted onIy if such dest「uction

COmPIies with the State’s Record Retention ScheduIe (which in many cases is 6years) or

t「ansferred to the District for retention or destruction.

7・2　Any record subjectto a 「ecords request may not be destroyed unt冊rst produced tothe

Districtfor review. Upon review, the District may determine that the record (a) is not 「esponsive

PubIic record, Or (b) is a responsive public record and either (i) produce the record consistent

With the PRA, Or 〈ii) withhold or redact the record with an appropriate exemption iog or similar

explanation consistent with the PRA.

7.3　Upon request ofthe record custodian′ the District w紺review personai devicesfor public

records・ The cost of the review wi= be the respo=Sib冊y of the District, including, if necessary,

the cost ofan outside forensic investigation ofthe device. The District w紺not be responsible for

individuaI o冊cer expenses that are not incurred or authorized by the Dist「ict (incIuding but not

Iimited to expenses arising out of an o冊cer fa帖ng to produce records on personai devices or

Otherwise faiIing to cooperate with the District in responding to a PRA request〉.

7・4　The Districtbearsno responsib冊yfora record custodian′sfaiIuretocompIywiththe PRA

that subjectsthe custodian to remedies underthe PRA. An intentionaI vioIation ofthe PRAorthis

POIicy may aIso resuIt in the denial of Djstrict defense and/or indemnification of the records

CuStOdian under the District’s policies.

8.　　EXEMPTIONS

The PRA provides that several types of documents and information are exempt from public

inspection and copying. in addition′ documents are exempt from disciosure if any othe「 statute

exempts or prohibits discIosure. Requesters should be aware of PRA exemptions and exemptions

OutSide ofthe PRA that may restrict or prohibit the District′s ab硝tyto discIose certain documents.

Some of these exemptions are described in Appendix A. The District′s processes for applying

exemptions to requested records are described in Section 6.5.

The District is prohibited by statute from discIosing lists of individuaIs for commerciaI purposes.

if the District receives a request for a Iist of individuaIs, the Public Records Officer w川ask the

requesterto compIete a sworn declaration regarding the purposes forthe records request.
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9.　　COS丁S OF PROVIDING COPIES OF PUBしiC RECORDS

9・1　There is nofeeforinspecting pubiic records in person atthe District′s main o冊ce orfor

records maintained on the District′s website downioaded by the requester. For records requests

requiring copies ofdocuments′ the requestersha= paYthe appropriate reproduction and mai看ing

COStS listed beIow. The District has conciuded that caIculatingthe actual costs ofproviding public

reco「ds′ including electronic records′ WOuld be unduly burdensome. Accordinglv, the District

adopts the fee scheduIe autho「ized by RCW 42.56.120・ The PubIic Records Officer may eIect to

Waive these fees.

9.2　　Reproduction Costs

BIackandwhitecopies(perside),incIuding �;0.15perpage 

Printedcopiesofelectronicrecordswhen 

requested 

CoIorcopies(8%xll) �ActuaIcost 

Scanning(tosupplyelectroniccopiesofhard �;0.10perpage 

COPyreCOrds〉 

RecordsupIoadedtoemail,OrCIoud-based �;0.05per4electronicfiies 

data　storage　service,Or　Other　means　of 

eIectronicde=verY 

RecordstransmittedinaneIectronicformat �;0.10pergigabyte 

CD-ROM,DVD,thumbdrive,OrOtherdigitaI �Actualcost,nOtinciusiveofscanning,PDF,Or 

StOragemediaordevice �electronicdocumenttransferfees. 

Postageordeliverycharges �ActuaIcostofpostageordeIiveryandma掴ng 

mate「iaIs 

The above charges may be combined to the extent that more than one type of charge applies to

COPies p「oduced in response to a particular request.

Depending on the size′ nature′ Or number of requested copjes, document copying may be

COntraCted to another provider′ and the actuaI cost ofthe copies sha= bethe responsib冊y ofthe

requester.

For larger requests, the District may require a deposit of uptoten percent (10%) ofthe estimated

COStS Of copying a= the records. The PubIic Records Officer or designee may aiso require the

Payment Ofthe remainder ofthe copying costs befo「e providing a= the records, Or the payment

Ofthe costs ofcopying an insta=ment before providing that insta=ment.

The District may′ in lieu ofcaIcuIating the fee based on the above schedule, Charge a flat fee of

$2.OO when the above costs cIea「Iy equaI or exceed $2.00. If the request is being fuif川ed in

insta=ments, nO additional fiat fee w紺be charged for any instaIIment after the first insta=ment.

ー9-



The Pubiic Records Officer may eIect to waive the fees for a request for purposes of

administrative convenience or based on other reasonable grounds. Additiona=y, the District may

agree to an aItemative fee arrangement with a requester.

9.3　　Payment

Payment may be made by cash, Check, Or mOney Order to Highlands UtiIity District.
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10.　RECORDS PRESERVATION

The District sha= compiv with state and federa=aws affecting the maintenance and preservation

Of pubIic records. This inciudes but is not iimited to the guideiines promuIgated by the Secretary

OfState Division ofArchives and Records Management: the Local Govemment Common Records

Retention Schedule 〈CORE) and the Ut冊y Service Providers Records Retention ScheduIe. 1f a

request is made at a time when a requested record exists but is scheduled for destruction in the

near future for anv reason, the Public Records Officer wi旧etain possession of the record untiI

the request is resoIved.

11.　PUBしIC RECORDS INDEX

The District finds that it would be unduIy burdensome and would interfere with District

OPerations to maintain an index of records. The District w=i make availabIe for pubIic discIosure

a旧ndices which may at a future time be deveioped for District use.

12.　REVIEW OF PUBしIC RECORDS REQUEST DENIAしS

12・1　Any person who objects to the initial deniaI or partiaI deniai of a records request may

Petition in writing (emaiI a=owed〉 to the Public Records O冊cerfor a review ofthat decision. The

Petition must incIude a copy of, O「 「eaSOnabIY identify, the w「itten statement bY the Public

Records O冊cer or designee denying the request.

12.2　The PubIic Records Officer sha= promptIy provide the petition and any other reIevant

information to the District’s Board President. The Board President w川consider the petition and

either affi「m or reverse the deniaI within five (5) business davs foIIowing the Board President’s

receiptofthe petition, OrWithin such othertime asthe District and the requester mutua=yagree.

12.3　Any person may obtain court review of any District records decision pursuant to

RCW 42.56.550 atthe conclusion offive (5〉 business days afterthe initial denial rega「dIess ofany

internaI administrative appeai.

13.　DiSCLAIMER OFしiABILiTY

13.1　Neither the District nor any of its officers, emPIoyees, Officials, Or CuStOdians sh訓be

iiabie, nOrShail cause ofaction exist, for any loss or damage based upon reIease ofpublic records

ifthe person reieasing the records acted in good faith in attempting to comply with this PoIicy.

13.2　Thjs Policy is not intended toexpand orrest「ictthe rightsofprivacyorthe rightsto inspect

and copy pubIic records as they exist under state and federa=aw. Despite the use of any

mandatorv terms such as ′’sha=,’’nothing in this Policy is intended to impose mandatory duties

On the District beyond those imposed by state and federa=aw.
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APPENDIX A

Partial List of Exemption and Prohibition Statutes Pertaining to District PubIic Records

The fo=owing statutes are listed in addition to any exemptions contained in Chapter 42.56 RCW.

This list is for informational purposes and is not intended to be excIusive or exhaustive. PubIic

records may be exempt from discIosure under other laws.

Washington State Statutes

RCW与.60.060 �Attomey-Clientcommunications 

RCW与.60.070 �Court-Orderedmediationrecords 

RCW19.108.020 �Misappropriationoftradesecrets 

RCW19.34.240(3) �Privatedigitaisignaturekeys 

RCW42.23.070(4) �MunicipalofficerdiscIosureofconfidentia=nformation 

PrOhibited 

RCW42.41,030(7) �IdentityoflocaIgovemmentwhistlebIower 

RCW42.41.04与 �Non-discIosureofprotectedinformation(Whistlebiower) 

RCW48.62.101 �LocaIgovernmentinsurancetransactions-aCCeSStO 

information 

RCW与0.13.060 �AccesstoempIoymentsecurity「ecordsbyIocaIgovemment agencies 

RCW与OA.0与.020(4) �而ormationpertainingtoempIoYeeSregardingfamiIvand 

medica=eave 

RCW50A.20.030(2〉(b〉 �informationobtainedundertheFamilyMedicalLeaveActfrom 

empIoyerrecords 

RCW与1.28.070 �Worker’scompensationrecords 

RCW与1.36,060 �Physicianinformationoninju「edworke「s 

RCW70A.105.070 �Tradesecretinformationregardingon-Sitesewagedisposai 

RCW70A.205.240 �Proprietaryinformationonsolidwastemanagementpractices 

RCW80.04.09与 �Ut冊yrecordsfiledwithU丁CcontainingvaluabIecommerciaI 

information 

RCW81.88.160(7) �GaspipeIinecompanyreportssubmittedtotheUTCthatcontain 

PrOPrjetarydataorwherediscIosurewouidaffectpublicsafety 

RCW84.40.340 �UTCrecordscontainingcommercia=nformationacourt 

determinesconfidentiai 

Federal Statutes

与∪.S.C.§うら之a �FederaIPrivacyAct 

42∪.S.C.§40与(c〉(2〉(vii〉(I〉 �LimitsonUseandDiscIosureofSocialSecurityNumbers 
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